Transfer Procedures

For 

English for Internationals

F-1 Status Students

The Bureau of Citizenship & Immigration Services (USCIS) use the term “school transfer” to refer to a student changing institutions.  International students who currently hold F-1 status and are transferring to English for Internationals from another SEVIS recognized school must follow these procedures to maintain their status.


1) Apply and take the entrance examination.


2) Complete the Request for Certificate of Eligibility (Form I-20) and



Financial Statement for International Students.


 3)  Give Student Director the Request for Certificate form, a copy of your passport, and the 

financial information requested for acceptance to English for Internationals.  


 4)  Take this Transfer Information Sheet to the last school you attended. They will 


complete it and send it to English for Internationals.

For students in F-1 status remaining in the US between schools:


5)  Enroll at English for Internationals in the term immediately following the last semester at the former school or immediately following a vacation period.


6)  English for Internationals will endorse a new I-20 completing the transfer and will notify USCIS through SEVIS of the transfer.


7)  Make an appointment with the Student Director to choose your classes before the first day of classes.  Attendance is very important.  You are expected to be in classes on the first day and attend 75% of EVERY class to maintain your status. 

International Language Center, Inc.

dba English for Internationals
575 Colonial Park Drive

Roswell, GA  30075

770-587-9640
Transfer Information Sheet
Student’s Name:  (Print)____________________________________________________________





(Last/Family Name)

(First)


(Middle)
Date of Birth ______________________
Telephone # _________________________________________________

Mailing Address: _________________________________________________________________

                                        Street Address                                                           City
                    State
                 Zip Code
_______________________________________________________________________________

E-mail: ___________________________________      Date:  _____________________________
TO THE STUDENT: 
Complete this form if:   1) You are transferring from a U.S. institution 2) You have received full acceptance from English for Internationals and 3) You have decided to attend English for Internationals in the next required term.  
____________________________________          _____________________________________

(Student’s Signature)



       (Date to Begin Classes)

TO THE INTERNATIONAL STUDENT ADVISER:    
The above named student has been accepted to International Language Center, Inc. dba English for Internationals’ program.  Please complete this form and send it to the above address or fax it to 770-587-0427.  Our SEVIS identifying number is ATL214F01613000.   Thank you.  



Student’s SEVIS ID _______________________________________


Please Transfer Out by: _____________________________________
Is the student currently enrolled full-time? 
 N/Y___        Date of Last Class _______________

If not, please explain ____________________________________________________________

Has the student met all financial obligations?     N/Y    Is the student in status with USCIS?   N/Y 
        ________________________________________                  __________________________


(International Student Adviser)




(Phone #)

________________________________________________

______________________________



(Institution)






(SEVIS Identifying #)

_________________________________________________

______________________________



(Address)






(e-mail Address)


_________________________________________________

______________________________



(Address)






(Fax #)
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